YTBEPXOAKO

OvpekTop
MYHULMNANbHOTO Ka3eHHOr0 yUpexaeHums
«YnpaBfeHne KanutaibHOro CTPOUTENLCTBA

1. NMpaBuna
obMeHa [ie/10BbIMW MOjapKamMu 1 3HaKamu e/ioBOro roctenpmunmMmcTBea

1.1. MpaBunia o6mMeHa AefioBbIMU MOAapKamMn 1 3HaKaMmn [en10BOro rocTenpumMmMcTBea
B MYHULMNANbHOM Ka3eHHOM Y4YpeXAeHUU «YTpaB/eHne KanuTasibHOro CTPOUTENbCTBA
ropoga PoctoBa-Ha-floHy» (ganee - [lpaBuna) paspaboTaHbl B COOTBETCTBUM C
nonoxeHmsmm KoHcTuTyuum Poccuiickon  depepaumn, PeaepanbHOro 3akoHa OT
25.12.2008. Ne 273-®3 O npoTMBOAENCTBUN KOPPYNLUUMU» U NPUHATHIMU B COOTBETCTBUM C
HAMW UHBLIMUN 3aKOHO4ATe/IbHbIMU W NIOKa/IbHbIMU aKTaMMU.

1.2. lpaBuna onpefensatOT efuHble A1 BCeX PabOTHUKOB B MYHMLMNASIbHOM
Ka3eHHOM YyupexAeHUn «YnpasfieHNe KanutasbHOro CTpoMTeNbCTBa ropoga PocTtoBa-Ha-
[oHy» (fanee - YupexzeHve) TpeboBaHUSA K JapeHUIO Y MPUHATUIO Ae/I0BbIX MOLaPKOB.

1.3. YupexzeHne nogaep>xuBaeT KOPropaTUBHYK Ky/bTypy, B KOTOPOWN [efoBble
NoAapKu, KOPropaTuBHOE TOCTEMNPUMMCTBO U MPEACTAaBUTE/IbCKUME  MeponpusaTus
paccmMaTpmMBalOTCA TOMIbKO KaK MHCTPYMEHT ANA YCTaHOBMEHUA U NOALEPXKaHUA [AeN0BbIX
OTHOLUEHUI W Kak MNposB/ieHWEe OOLLENPUHATON BEXIUBOCTU B XO4e [AeATeNbHOCTU
YupexaeHus.

1.4. YupexieHvne UCXOAUT W3 TOrO, UTO [AONTOBPEMEHHble [en0Bble OTHOLUEHUS
OCHOBbLIBAIOTCA Ha [0BepuM W B3aMMHOM YBaXKeHUMU. OTHOLLUEHWA, MpU  KOTOPbIX
HapyLwlaeTca 3aKOH W MPUHUUNLI 4e/I0BOM 3TUKW, BPeaAT penyTauuu YupexpaeHus u
4YECTHOMY MMEHW ero paboTHWUKOB, N He MOryT 06ecneynTb YCTONYMBOE JO/TOBPEMEHHOE
pasBuTUe YupexaeHus. Takoro poja OTHOLEHMSA He MOTYT ObITb NPUEMIEMbI B NPaKTUKE
paboTbl YupexaeHus.

1.5. [enicteue lMpaBnn pacnpocTpaHseTcs Ha BCeX PabOTHUKOB YUpexaeHWusi, BHe
3aBUCMMOCTW OT YPOBHS 3aHNMaeMOii [O/IKHOCTU.

1.6. OaHHble [MpaBuna npecnepyeT cnefyrowne Lenu:

- obecrneyeHne eaMHOOOPA3HOro MOHUMAHWA POIM M MecTa [efioBbiX MOLAPKOB,
[ie/10BOr0  roCTenpuUUMCTBa, MpPeACTaBUTEIbCKMX MepPOonpuATUA B [eN0BOA MpaKTuKe
YupexaeHns,

- OCYLLECTB/EHNE YNPaBNEHYECKON N XO3AMCTBEHHON [AeATENbHOCTU YUpexaeHus
NCKNIOUYMTENBHO Ha OCHOBE Haj/lexawmx HOpM W npaBwui  [e/0BOro MnoBefeHus,



6asnpyrOLMXCA Ha NPUHLMNAX KayecTBa MPeAoCTaBNeHUs YCAyr, 3alMTbl KOHKYPEHLMMN,
HeoNyLIeHNs KOHIMKTA MHTEPECOB;

- onpefeneHne eanHbIX Ans BCeX PaboTHUKOB YupexaeHus Tpe6oBaHUiA K AapeHuio
W NPUHATUIO [eNOBbIX MNOJAPKOB, K OpraHM3auuy W y4yacTUO B NpeacTaBUTENbCKUX
MEepPOoNpUATUSX;

- MWUHMMU3NPOBaHWE PUCKOB, CBA3aHHbIX C BO3MOXHbIM 3710ynoTpe6neHneM B
061acTV NOAAPKOB, NPeACTaBUTENIbCKUX MeponpuaTuii. Hanbonee cepbe3HbIMU M3 TaKMX
PUCKOB NBMSKOTCS OMACHOCTb MOAKYMa W B3ATOYHMYECTBO, HECMpaBeAMBOCTb MO
OTHOLLUEHMIO K KOHTpareHTaMm, NpoTeKLUMOHN3M BHYTPU YuUpexaeHus.

2. Tpe6OBaHI/IFI, npegbaBndemMmble K Ae€N10BbIM MoAdapKam
N 3HaKaM [e/10BOro roctenpumnmMmcTea

2.1. PabOTHUKM YupexxaeHusa mMoryT nosy4vatb [AefioBble NMOoAapKW, 3HaKU [ef10BOro
rOCTENPUMMCTBA TO/IbKO Ha O(UUMANbHBLIX Meponpuatuax, Mpu yCcnoBuMU, UYTO 3TO He
NMPOTMBOPEUUT TPeboBaHMAM aHTMKOPPYMUUOHHOIO 3aKOHOAATeNbCTBA WM HACTOALLUM
[NpaBunam.

2.2. MMogapkn n ycnyru, NpuMHUMaemble WAW NPefOCTaB/ISEMble YUpPeXXAeHUEM,
nepeaaroTcst U MPUHUMAKOTCA TO/IbKO OT MMEHU YUpeXAeHUs B Le/IoM, a He KakK nojapok
NN Nepefaya ero oT OTAe/bHOro paboTHMKA.

2.3. [lenoBble MOAapKW, KOTOPble PabOTHWKM OT MMEHU YUpexaeHWs MoryT
nepegaBaTb APYrnM Nuuam WM NPUHMMaTb OT APYrUX Nl B CBSI3U CO CBOEN TPYA0BOM
[eATeNbHOCTbI0, a TakKXe MNpeAcTaBUTENbCKME pacxofdbl Ha [efloBOe roCTenpumumMCTBO
[0/DKHbI COOTBETCTBOBATH CNEAYIOLWNM KPUTEPUSAM:

- ObITb MPSAMO CBSA3aHbl C YCTaBHbIMU LEeNsiMu LeATe/IbHOCTU YUpexaeHns, nnoo c
NaMATHbIMKM ~ Jatamu, tobunesMu, 00WEeHaLMOHA/IbHBIMU  Npa3fHUKaMK,  WUHbIMU
COObITUAMMU;

- OblTb pa3yMHO 0060CHOBaHHbLIMM, COpPa3MEPHbLIMU W He SABMAATLCA NpeaMeTamu
POCKOLLIW;

- He npeacTaBNsATb COO0M CKPbITOE BO3HArpaxaeHwe 3a ycnyry, OeWcTBUe WK
6e3nelnicTBme, NOMYCTUTENLCTBO WM MNOKPOBUTENLCTBO, MNPEAOCTaB/IEHME NpaB  Wn
MNPUHATME ONpPeAeNeHHbIX PeLleHnid, NM60 MONbITKY OKa3aTb B/MSHME Ha Nosy4aTtens c
NHOW HEe3aKOHHOW U HEITUYHOI LIENbIO;

- He co3faBaTb AN nosyvatens 0083aTeNbCTBa, CBA3AHHbIE C €ro C/y>XeOHbIM
MONOXEHNE UM UCNONHEHNEM CNYXXEOHbIX (4O/MKHOCTHbLIX) 0653aHHOCTEMN;

- He co3jaBaTb PenyTauWMOHHOIO puUCKa AN1A [e/IOBOr0 UMUpKa YupexaeHus,
PaboOTHMKOB N MHbIX NNL, B C/lyYae PacKpbITUSA UHHOPMALMKM O COBEPLLEHHbIX Nojapkax u
MOHECeHHbIX NPeACTaBUTENIbCKUX pacxopax;

- He MNpPOTMBOPeYUTb MpuHUMNaMm U TpeboBaHMAM  aHTUKOPPYMNLMOHHOIO
3aKoHogaTtenscTBa Poccuiickoi  ®depepaummn, ToNOXKEHUO 06 aHTUKOPPYNUUOHHOW
NONUTMKN B YupexaeHun, Kofekcy 3TUKM M CnyXXebHOro noefeHUss paboTHUKOB
YupexgeHns n o6WwenpuHATLIM HOpMam Mopany 1 HPaBCTBEHHOCTMW.



2.4. [enoBble nojapkui, B TOM 4uC/e B BUAE OKasaHWA YCNyr, 3HaKOB 0CO60ro
BHMMaHUA M y4acTuUsa B pasBieKaTe/lbHbIX W aHaNoruyHbIX MEPONPUATUAX HE OOSIKHbI
CTaBUTb MPUHUMAIOLLLYHO CTOPOHY B 3aBMCUMOE MOMOXKEHWNE, MPUBOAUTL K BO3HUKHOBEHUIO
KaKMX-Mb0 BCTPEUHbIX 0653aTeNbCTB CO CTOPOHbI NMOYYaTeNA UM 0Ka3blBaTb BIUSHWE Ha
06bEKTUBHOCTb €r0 AeN0BbIX CYXAEHWIA 1 peLLeHUi.

2.5. CTOMMOCTb 1 NMepuOANYHOCTb AAPEHUA U NONYYEHUS LeN0BbIX NOLAPKOB U/Mnn
yyacTusa B NPeAcTaBUTENLCKUX MEPONPUATUAX OAHOTO M TOTO XKe TPETLErO /iMLa LO/MKHbI
onpesfensaTbCa [eN0BO HEO6XOAUMOCTLIO U ObITh Pa3yMHbIMU.

2.6. B KayectBe noJapKoOB pPabOTHUKU YupexeHUs [OSIKHbl CTPeMUTLCA
MCNONb30BaTb B MakCMMa/lbHO JOMYCTUMOM KO/IMYECTBE C/IyYaeB CyBEeHWUPbI, NpeaMeThbl U
n3genvs, UMetoLLe CUMBOJIUKY YuUpexaeHus.

2.7. Tlofapkn 1 ycnyru He AO/KHbI CTaBUTb MO COMHEHUE UMUK WNW [AEeN0BYHO
penyTaunio YupexxaeHns unm ero paboTHUKOB.

3. MpaBa 1 0653aHHOCTN PABOTHMKOB YUpexaeHusi Npu 06MeHe f1e/10BbIMY
noJapKamuy 1 3HaKaMm [1e/10BOro rocTenpummcTBa

3.1. PabOTHUKNK, NpeAcTaBNsAs UHTEPECHl YUPEeXAeHNUS UNn AeACTBYS OT ero MMeHMU,
[AO/DKHbI  CO6MI0AATL  FpaHUUbl  AONYCTUMOrO MoBefeHWs npu  obmMeHe  [enoBbIMU
nofapkamu 1 nposiBfieHNN Aen0BOro rocTenpumnmcTBaa.

3.2. PaboTHMKM Yupex[eHusa Brnpase 4apUTb TPETbUM NULAM U MOMyYaTb OT HUX
[leNnoBble NojapKn, OpraHM3oBbIBaTL M yYacTBOBaTb B MEPOMPUATUAX, €C/IU 3TO 3aKOHHO,
3TUYHO W [eNnaeTca WUCKIYUTENbHO B [eN0BbIX LEeNsx, OnpeaeneHHbIX HacToAwMMuy
[NpaBunamu.

3.3. Tpy Nto6bIX COMHEHMSX B MPABOMEPHOCTU WU 3TUYHOCTM CBOUX AENCTBUIA
PaboTHUKN YupexaeHnsa 0653aHbl NOCTaBUTb B U3BECTHOCTb AMPEKTOPA YupexaeHus v
MPOKOHCYNbTMPOBATLCA C HUM, MpPeXae Yem [apuTb WM nony4vatb MOAAPKUA WK
Yy4acTBOBaTb B TEX UIN UHbIX MEPOMPUATUSAX.

3.4. lMpu nonyyeHuu [efnioBOro nofapka WM 3HAKOB [e/0BOr0 rocTenpuuMcTBa
pPaboTHMKN YupexaeHnsa 06a3aHbl NPUHUMATbL Mepbl MO HeAOMYLEHNH BO3MOXXHOCTM
BO3HMKHOBEHMSA KOH(/INKTA MHTEPECOB.

3.5. PaboTHUKM YupexaeHUs He BrnpaBe WCMO/b30BaTb C/Y>XeOHOe MOMOXKEHWE B
NINYHbIX Lenax, BKNKYasa UCMNO/b30BaHME NMYLLECTBA YUpeXaeHns, B TOM YUCHE:

- 4NA MOSlydYeHnUs MoLAapKOB, BO3HArPaXKAEHWS UM UHbIX BbIFO4 A5 Ce6A /IMYHO U
APYTUX UL, B 0OMEH Ha OKasaHue YupexaeHnem Kakux-1mbo ycnyr, oCyLlecTBieHns nnéo
HEOCYLLLeCTB/IEHUSI ONpefeneHHbIX AeACTBUIA, nepefadyn WHQOpPMauMmM, COCTaBNAOLEN
KOMMEPUYECKYHO TaiHy;

- ANA NOSlyYeHUs NMoAapKoB, BO3HArPaXKAEHUSA N UHbIX BbIr0g4 418 NNYHO U OPYTrux
NIUL, B MpoLecce BefeHNs fen YupeXaeHus, B TOM YKCAe, Kak [0, Tak 1 nocne npoBefeHns
MeperoBopoB 0 3aK/HOYEHNN TPaXK4aHCKO-NPaBOBbIX 4Or0OBOPOB U MHbIX CAESOK.



3.6. PaboTHMKaM Yupex[ieHUs He PeKOMeHAYeTCcs MPUHMMAaTb WaW nepefapuBaThb
nogapkm nnbéo ycnyrnm B N060M BUAe OT TPeTbUX NUL, B KayecTse 6narogapHoOCT 3a
COBEPLLEHHYIO YCNYTY WAN [aHHbIA COBET.

3.7. He ponyckaeTcA nepefaBaTb M MPUHUMAaTbL MOJAPKU OT YupeXaeHus, ero
pabOTHMKOB W MpefACTaBUTeNlel B BUAE [AEHEXHbIX CPeACTB, KaK Ha/IMYHbIX, TaK U
Oe3Ha/IMYHbIX, HEe3aBUCUMO OT Ba/IlOTbl, & Takke B (hOpMe akuuiA, OMLMOHOB WU WMHBIX
NMKBUAHBIX LEHHbIX ByMmar.

3.8. PabOTHMKM YupexaeHns LO/MKHbI 0Ka3blBATbCA OT MPeanoXeHWUn, nosyvyeHuns
MoJapKoB, onnartbl X PacxodoB M T.M., KOraa nofo6Hble AeNCTBUA MOTYT MOBAUATb WK
c034aTb BMeyaT/ieHWe O BAUAHUW Ha UCXOL CAeNKW, pe3ynbTaT NpoBefeHUss TOPros, Ha
NPUHUMaemble YupexaeHuem peLleHmsa v T.4.

3.9. PaboTHUKM YupexkaeHus He NpuemaoT Koppynuuu. MNogapkn He 4O/MKHBI ObITh
MCMOMb30BaHbl ANS AaYn/MONyYeHNs B3ATOK WU KOPPYMLMK B NHOOLIX e NPOSABNEHNAX.

3.10. PaboTHUMK YupexaeHnsa He Bnpase npegnaratb TPETbUM IMLAM WX MPUHUMATD
OT TaKOBbIX MNOLAPKOB, BbINMaTbl, KOMMNeHcaunm u T.n. Ecnn paboTHUKY YupexaeHus
npegniaraloTcad MOAOGHbIE MOAAPKW WAM AeHbrM, OH 0053aH HeMea/ieHHO 06 3TOM
AVPEKTOPY YUpexxaeHus.

3.11. PabOTHUK Yupex[eHUs KOTOPOMY NPV  BbIMOMHEHUN  [AO/MKHOCTHbLIX
06513aHHOCTEN NpeanaratoTcs NoAapKyM UM MHOe BO3HArpaxjeHve Kak B NpsMOM, Tak 1 B
KOCBEHHOM BMAe, KOTOpble CrOCO6GHbI MNOBAMATL Ha MOAroTaBnMBaemble  W/unn
MPUHNMAEMble UM PELLEHNS U OKa3aTb BUSHME Ha ero AeiicTBme/6e3nencTBme, JO/MKEH:

- 0TKa3aTbCA OT HUX O HEMEA/IEHHO YBELOMWUTb AUPEKTOpa YUpexkaeHUs 0 (hakTe
npeasioxeHNs nogapka (Bo3HarpaxaeHus);

- 0 BO3MOXHOCTW WCK/OYNTL Aa/ibHENLIME KOHTaKTbl C JIMLOM, MPeLoXMBLLNM
MOLapPOK WM BO3HArpaXk[eHwe, €ciM TONIbKO 3TO He CBSA3aHO CO  CNY)XXeGHOWA
HeobX0ANMOCTbIO;

- C/lyyae, ecnm nofapoK WM BO3HArpaxaeHue He MpefcTaBNseTCA BO3MOXHbLIM
OTK/IOHWUTb WA BO3BPaTUTb, NEpefaTb ero ¢ COOTBETCTBYHOLLEN C/Y>KeOHOM 3anncKoin ans
MPUHATUSA COOTBETCTBYHOLMX MepP AMPEKTOPY YUpexiaeHus u Mpofo/ikuTs paboTy B
YCTaHOB/IEHHOM B YUpeXxaeHnn rnopsfke Haz BONPOCOM, C KOTOPbIM Obl/1 CBA3aH NOLAPOK
NNU BO3HarpaxkaeHue.

3.12. B cfnyyae BO3HUKHOBEHMA KOH(/IMKTA WHTEPECOB WM  BO3MOXHOCTU
BO3HWKHOBEHUA KOH(/IMKTA MHTEPECOB NPV MOMYYEHUN [LeN0BOro nojapka Wan 3HaKoB
[eN10BOr0  rocTenpuumcTBa paboTHUK YupexaeHus 006s3aH B MUCbMEHHOW (hopme
yBeJlOMUTb 06 3TOM OAHO W3 [O/IKHOCTHbLIX fIML, OTBETCTBEHHbLIX 3a MPOTMBOAENCTBUE
Koppynuuu, B COOTBETCTBUM C MNPOLELYPOA PacKpbITUS  KOH(IMKTA WHTEPECOB,
YyTBEPXXAEHHOMN [0N0XKEHNEM O KOH(IMKTE MHTEPECOB, NPUHATLIM B YUpeXKaeHun.

3.13. PaboTHMKaM YupexxaeHuns 3anpeLLaeTcs:

- CamMOCTOATE/NIbHO MPUHUMATb NPEASIOKEHUS OT OpraHu3auuin Unm TPeTbux uy, o
BPYYeHUW [eN0BbIX NOAAPKOB 1 06 OKa3aHWN 3HAKOB [1e/10BOro rocTenpunmcTBa;



- NpUHMMaTb 6e3 cornacoBaHus C AVPEKTOPOM YUpeXaeHus [efioBble NoJapku v
3HaKW [eN0BOro rocTenpuuUMCTBa B CNyvasX, Korga nogobHble 4eincTBUs MOryT NOBUSTD
WK co3faTb BreyaTsieHne 06 UX BAUAHUKN Ha MPUHMMAaEMbIe PeLLIeHNS;

- NPOCUTb, TPeboBaTb, BbIHYXAaTb OpraHn3auuy Uan TPeTbUX NUL, 4apUTb UM 16O
X POACTBEHHWKAM [efioBble MOJapKM W/MNM OKasblBaTb B WX MOMb3y 3HAKW [en0BOro
rocTenpumMMcTBa,

- MPUHMMATb NOAAPKWN B BUAE HAIMYHBIX, O€3HANIMYHBIX AEHEXHbIX CPeACTB, LeHHbIX
bymar, AparoueHHbIX MeTan/oB.

3.14. YupexaeHne MOXeT MNPUHATbL pelleHne 06 yyacTum B 61aroTBOPUTENIbHbBIX
MEpPONpUATUAX, HanpaBfeHHbIX Ha CO3[JaHue M YNpoyeHue ummnaka YdpexaeHusa. Npu
3TOM nnaH M OKMKET yyacTUs B [JaHHbIX MeponpuAaATMAX YTBEPXKAAeTCAa AUPEKTOPOM
YupexaeHus.

3.15. B cnyyae OCYLLEeCTBMNEHNA CMOHCOPCKMUX, 6/1aroTBOPUTENIbHBIX MPOrpamMm
YupexxaeHrne [O0/DKHO npeaBapuTenbHO  YAOCTOBEPUTLCA, UTO  MpefocTaB/seMas
YupexgeHvem MomMollb He OyAeT MCMONb30BaHa B KOPPYMUWOHHbLIX LensaX WM MHbIM
He3aKOHHbIM NyTeM.

3.16. HewncnonHeHne HactoAwmMx [1paBun  MOXET CTaTb OCHOBaHVWEM [N
NPUMeHeHNsA K paboTHUKY Mep AMCUMMNIMHAPHOIO, aAMWHUCTPaATUBHOMO, Yro/0BHOIO U
rpaXkaHCKO-NpaBOBOro XapakTepa B COOTBETCTBUM C AEACTBYIOLLMM 3aKOHO4ATEe/IbCTBOM.

4. O6nacTb NPUMEHEHNS

4.1. HacTosime MpaBuna noanexat NPUMEHEHNIO BHe 3aBUCMMOCTY OT TOT0, KakuM
06pa3omM nepefatoTca AenoBble MOAAPKM M 3HAKW [eN0BOr0 rOCTENPUUMCTBA: HanpsMyto
UMW Yepes NoCPeHNKOB.

4.2. Hactoswwe [paBuna sBAAOTCA 006s3aTe/lbHbIMKW A1 BCEX PabOTHMKOB
Yupex/ieHusi B NMepuog, padoTbl B YUpexaeHuu.



